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STATE Application for OFFICE OF SECRETARY OF STATE
DEFARTMENT OF ARCHIVES & HISTORY

OF
GEORGIA RECORDS DISPOSITION STANDARD RECORDS MANACEMENT DIVISION

1. Appiication Date INNTRUCTIONA: Bes sepirate ipstructions Jor ump!eﬂon"d FOR RECORDS MANAGEMENT DI’VXSIDN UsE
a Appli-ation No.® Date Completed

front amd reverse of this form. Sign origine] and two cegles © Dats Recelved

2. Aresey Appfication Ro. lant sovword to Department of Archises ana History. Attenvion: | MAR 13 1973 74 % ?_MAR 22 1974

Records Management Officer. . - .

L SR R TS

3. AGENCY. Divisier. Subdivision & Administering Office Address 4, Porson e cl-nurt

Depariment of Transportation

Division of Planning and Programming Jim Elwell 7 .
Office of Programming ' _ '
~ Atlanta, Georgla 5. Workine o 6 F36=3481
— - -

1. ACTION REQUESTED

ESTABLISH DISPOSITICN STANDARD; : DISPOSE OF PRESENT ACCUMULATIONS;
RECORD WILL CONTINUE TO ACCUMULATE. NO FURTHER ACCUMULATION ANTICIPATED.

8 Earliest & Latest Dates of Series - 9. Exact Series Title '
1972 —- To Date Manpower Line of Balance Report File

10. What is the function of the office in whxch this record serles is created

The Division of Planning and Prograrming is responsible for the development of long and
short range transportation plans, project scheduling, research and developrent programs, -
drafting and revising maps of cities, counties, and the State, the collection of
statistical data, and the compilation of traffic survey data. This includes highway

systems, viation and airport systems devalopment and mass transit

11. This fite contains the foilowing documents (include forrn numbers and titles, if any, and file arrangerhent):

Documents relating to a com;:arison of projected manpower requirerents and actual
manpower requirements for projects.

Included are Line of Balance Report, a computer printout.

File is arranged chronologically by date report produced.

ATTACH SAMPLES OF THE FILE

mmmgmoécupxgn st No. of Drawers On.rt.ﬂlhcoﬂhl Ne. of Drawers Cu FL. of Racords

Cletlarstze e Drawers .
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QUESTIONNAIRE  Place an “x™ in the proper column. If answer 1 “YFS." plrase explain YES fy‘ﬂ"a'
13. Is this the Record Copy of the series? : : _ x] I 1
14. Is there a duplication of this series in another office or agency? : PR {1 X ‘

15. Is the information contained in this series ever summatrized or published? Attach copy of sl-.n'mary"or publication. [ ] le -] |

16. Does the series contain classified information requiring: security handling? ) [ 1} X ]
17. Does the series initiate, amend or terminate agency policies and pror.‘edures’.f - T g -1 ] Ix 1
l&fCoul.d"ﬂ‘lé function be performed if the files were lost or déstfoyed? - 7- ' a }[‘r ] X1 ‘
19. Is the series (or major portion of it} regu'ariy microfilmed? If yes, why? _ c ) ] |
20. Does the record series provide ﬂata as input to an EDF; file? o -. [ 3 | X1
21. Does the record series contain documentétioﬁ,_produced as EDP printout? K] - { ]

The series is itself an EDP printout.. R L o
22. Has the Federal Government issued instructions governing retention/disposition of these files? N [ 1 ]
3. w\mﬁth;re be ; n:zed for these records Il; 15 years from now’ If yes, what? ‘ “ ) - N [ ] (X} |
24, REQUIREMENTS, The 'f&iiévgij}’g requires.the files to be kept '; 3 yéar§= S o

a.{ JSTATE b. [ ]STATUTE OF c [ JAUDIT d. [ ]FEDERAL e. [xx] ADMINISTRATIVE f. [ ] HISTORICAL
LAW LIMITATION . " PERIOD DECISION VALUE x
{Cite Law, Statute, or other reason for the retention requirement)

FHWA requirements

25. AGENCY RECOMMEN_DA?IONS: This agency recommends that the file series be cut off at the end of each

-[ ] CALENDAR YEAR -[ ] FISCAL YEAR -[X] Other Biannpually - in January and K then:
. July '

xx Hold in the cusrent files area ... -6 - monthis)/ . . _ year(s): :

(XX Transfer to {X] State Records Center [ ] Local Holdmg Area; hold . .23 . yearls):

X) Destmv T

[ ] Transfer to State Archives for permanent retention.
[ ] Destroy immediately after cutoff. . . - = - -
[ 1 Other: (Specify) '

{Indicate brfly rationale for recommendations above/or write additional remarks):

Attach Samples of the Series | i Records Management Offic
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2. Rggqmmendations ‘ [ ]Approved [ ]Dis_apﬁroved

(X3
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